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Duty Manager Application Form



You must complete all sections of the Application Form in black ink or 




electronically. We will use this form to help us decide on your suitability 




for the post so please make sure it is accurate and complete.
	Position applied for:


	Closing date:



	Where did you first learn of this vacancy? 




Personal Details and Contact Details

	Title:
Surname:
Forenames (in full): 

	Please also provide details of any former names (if applicable) 

	Home Address:
	Daytime Telephone No:
	

	
	Evening Telephone No:
	

	
	Mobile No:
	

	
	National Insurance No:
	

	Post Code:
	
	e-mail:
	


Entitlement to work in the UK

	All applicants will be asked at interview to provide documentary evidence of their right to work in the UK – do you have any restrictions that apply to you?

Yes*
no
*If yes – please give details of any restrictions:


References 

Please provide details of two referees who can comment on your suitability for this post. The referee must be a line manager or supervisor. References from relatives or people who only know you as a friend are not acceptable. If you have not worked previously, then please give details of a school/college/university official.     

	Referee 1 (current or most recent employer)
	Referee 2

	Name:
	Name:

	Relationship to applicant:
	Relationship to applicant:

	Position:
	Position:

	Employer/University/College Name:
	Employer/University/College Name:

	Address:


	Address:



	Post Code:
	
	Post Code:
	

	Telephone No:
	
	Telephone No:
	

	E-mail:
	
	E-mail:
	


Current Employment (or last employment if not currently employed)

	Employer Name:
	

	Employer Address:
	

	Post Title:
	

	Start date (dd/mm/yyyy):
	
	End date (dd/mm/yyyy):
(if applicable)
	

	Please give a brief description of current duties, responsibilities and achievements:
	

	If you are leaving this post please explain why:
	


Previous Employment (please list all your employment history and continue on an additional sheet if necessary)

	Name and address of Employer
	Job Title
	Start Date
(dd/mm/yyyy)
	End Date
(dd/mm/yyyy)
	Reason for
Leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Gaps in Employment 

Please indicate and explain any gaps in employment since first leaving secondary education.

Include specific dates and be sure to account for all gaps, whatever their length.  

	Dates from:
	Dates to:
	Reason for gap

	
	
	

	
	
	

	
	
	

	
	
	


Relevant qualifications/training/CPD (e.g. CWI, CWDI, First Aid etc.)
	Title and brief description of course
	Date

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


	Please use this space to tell us why you would be a good candidate for this role.


	I understand that to knowingly give false information or to leave out any relevant information could result in:
· the withdrawal of any offer of appointment, or 

· my dismissal at any time in the future, and possible criminal prosecution


Signed:
Print Name:


Date:




	PLEASE RETURN THIS FORM TO:  Martha Cross
email: martha.cross@mileendwall.org.uk
post: Mile End Climbing Wall, Haverfield Road, London, E3 5BE


Data Protection

Data Protection accordance with the Data Protection Act 2018 and the GDPR 2018, this organisation will only use the information given on this application form to determine your suitability for this post and to monitor equal opportunities.   We will keep application forms of unsuccessful candidates for six months before being destroyed. 
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